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NepPCoHANbHbIX JaHHbIX AC” DcuHued

1. O6wue NONOXeHURA

1.1.  Uenbio paHHoro  TlonoXeHua  ABMNAETCA  3alyMTa NepcoHalnbHbIX  OaHHbIX  paGoTHMKOB  OT
HECaHKLMOHUPOBAHHOro 4OCTYNa, HENPaABOMEPHOIO UX UCNONb30BaHUSA UNUYTPaTHI.

1.2. HacTosiwiee lMonoxenwe paspaboTtaHo Ha ocHoBaHwuu crateil Kowctutyumum PP, Tpymosoro Kogekca P,
Koaekca 06 aaMUHUCTpaTUBHBIX NpasoHapyuweHusx PO, MpaxaaHckoro Kogekca P®, YronoeHoro Kogekca P®, a
Take deneparnbHoOro aakoHa «0O6 nHdopmayumn, uHpopMaTU3aLMmn 1 sawuTe nHopMauuny

1.3. TllepcoHanbHble [f[aHHbIE OTHOCATCA K KaTeropuv KoOHduAeHuyuanbHoOW  uHopmauuu. Pexum
KOH(pbnAeHUManNbHOCTN NEPCOHAanNbHbLIX AaHHBIX CHUMAaeTCcs B cnyvyasx obesnuuuBaHus Wnm no uctedexHun 75 ner
CpoOKa XpaHeHWsi, ECNn NHOE HEe onpefeneHo 3aKOHOM.

1.4. Hacrtosiwee [lonoxeHwe yTBEpXKOAEeTCs W BBOAUTCS B AEWCTBUE NPMKA3OM AWPEKTopa WU SIBMSETCS
oBA3aTenbHbIM ANS NCNONHEHNA BCEMU pabOTHUKaMK, UMEIOLLIMMM AOCTYN K NEPCOHANbHBIM AAHHBIM COTPYAHUKOB.

2. MoHATUE U cocTaB NepcoHaNnbHbIX AaHHbLIX

2.1. NepconanbHble gaHHble paboTHuka - uHopmauua, Heobxogumas paboTogaTtento B CBA3W C TPYAOBbIMU
OTHOLWLEHUSIMU U KacaroLMecsa KoHKpeTHoro pabotHuka. MNoa nHpopmaunein o paboTHUKax NOHUMaIOTCA CBEAEHUS O
dakTax, cobbITUAX N 0O6CTOATENBCTBAX XN3HU paboTHUKA, NO3BONSAIWMNE MAEHTUDULMPOBATL M0 NMAYHOCTD.

2.2. B cocTas nepcoHanbHblX AaHHbIX paboTHUKa BXOAAT:

- @aHKeTHble 1 Buorpaduyeckue faHHbIe;

- o6pasoBaHue;

- cBeAeHWs O TPYA0BOM u obem cTaxe;

- CBEEeHUA O CoCTaBe CeMbM;

- NacnopTHble AaHHbIE,

- CBEAEHUS O BOUHCKOM yYyeTe;

- cBefeHus 0 3apaboTHON nNnaTte COTPYAHWKE;

- CBEAEHUA O CouUuanbHbIX MNbroTax;

- cneyunanbHoCTb,

- 3aHUMaemasi JOMXHOCTb;

- Hanu4ne cyaumocTel;

- agpec MecTa XUTEnbCTBa;

- AOMaLlUHUi TenedoH ;

- MeCTO paboThbl Unu y4ebbl YNEHOB CEMbU U POACTBEHHWKOB;

- XapaKTep B3aMMOOTHOWEHWIA B CEMBLE;

- coaepkaHue TpyROBOro AOroBopa;

- COCTaB feKrnapupyembix CBeAeHW O Hanu4im matepuansHbIX LeHHOCTen;
- cogeprkaHue geknapaumu, NofaBaemon B HanoroByto MHCNEKLUMUIO;
- NOANYHHUKM 1 KONWUW NPUKA30B MO NMUYHOMY COCTasy,

- NINYHbIE Jena U TPYAOBbIE KHUXKA COTPYLHWUKOB,

- OCHOBAaHWS K NpuKasam no IMYHOMY COCTaBy, ¢

- Aena, coaepxawue matepuansl NO NOBbILWEHUO KBanudunkaunm n nepenogroToeke COTPYAHUKOB, WX
arrecrauuu, CJ'IY)KeGHbIM paccnenoBaHuAM.



2.3. [laHHble BOKYMEHTbl ABNSAIOTCA KOHMUASHUMAmNbHBIMUA, XOTS. YUMTHIBAS MX MacCOBOCTb U €AUHOE MecTo
00paboTkn n XpaHeHWs - COOTBETCTBYIOLLMIA rpUd OrpaHUHEHNS HA HUX HE CTABUTCS.

3. O6paboTka NnepcoHanbHbIX AaHHbLIX

3.1. MNop o6paboTkon NepcoHanbHbIX AaHHbIX PaGOTHUKA MOHUMAETCA MONyYeHUe, XpaHeHue, KomBUHUpoBaHUe,
nepeaadya unwv noGoe Apyroe NCNobL3OBAHWE NEPCOHANBHLIX 4aHHLIX paBoTHMKA.

3.2. B uensx oBecneyeHns npas u cBoGOA 4YenoBeka U rpaxkgaHuHa paboTodaTtenb v ero npeacTasuTenu npu
o6paboTke NepcoHanbHbIX AaHHbIX paBoTHUKa 0Bsi3aHbl cobrioaaTth cneaytowme oblyue TpeGoBaHNS:
3.21. OGpaGoTka nepcoHanbHbIX [faHHbIX PaBOTHUKE MOXET OCYLECTBAATLCA WCKMIOUMTENBHO B uensx
obecneyeHns COGNIOAEHNS 3aKOHOB W WHbIX HOPMAaTWBHbLIX MPABOBLIX aKTOB, COAEWCTBUS pPaGOTHUKaM B
TpyAoycTponcTee, OGy4eHUM W NpoasumkeHun no cnyxBe, oBecnedyeHus nuuHoi Ge3onacHOCTU PaGOTHUKOB,
KOHTpONsA |<0nu4ecTsa 1 kayecTsa BhINONHAEMO paboTbl M 0GECNEYeHNst COXPAHHOCTV UMYLLIECTBA.

3.22. MNpu onpepenelnn obvema M cofepxaHus o6pabaTbiBaeMblX NEPCOHANMbHLIX AAHHLIX paboTHuka
paboTtoaarenb AOMXeH pykoBoCTBOBATLCS KOHCTUTYUmel Pocceuiickoit deaepaunu, Tpyaosbim KogekcoM 1 MHbIMU
heaepanbHeIMU 3aKOHaMMK,

3.2.3. lonyyeHne nepcoHanbHbIX AaHHbIX MOXET OCYWECTBRATLCH Kak nyTeM npefcTaBneHnss ux caMum
pabOTHUKOM, TaK N NyTEM NOMYYEHUS UX U3 UHBIX UCTOUYHNKOB, PaspeLLEHHbIX paBoOTHUKOM.

3.2.4. TepcoHanbHble AaHHbIE NO BO3MOXHOCTW CReAyeT NonyyaTb y camoro paboTHuka. Ecnu nepcoHanbHble
AaHHble paboTHUKA BO3MOXHO NONYYUTL TOMBKO Y TPETbENH CTOPOHBI, TO p&BOTHUK [OMKEH GbITb yBegommneH o6 aTom
3apaHee U OT Hero JokHO GbiTk NONY4YeHO NUCbMEHHOe cornacue PaborogaTtent AomKeH COOBLUTb paboTHuky o
yensix, npeanonaraeMbix UCTOYHMKaxX WU cnocobax NoMy4yeHUs NepcoHanbHbIX AaHHbIX, a TaK Xe O XapakTepe
noanexaiyux nony4yeHuo nepcoHanbHbiX 4aHHbIX U NOCreACTBUAX OTKasa paboTHWKa AaThb NUCbMEHHOE cornacue
Ha UX nony4eHue.

3.2.5. PaGoTtopaten He WmeeT npaea nony4yatb W obpabaTbiBaTb NEPCOHanbHble AaHHble paboTHWka o ero
NOMNTUHECKUX, PENUIMO3HBIX U UHBIX YOeXAEHNAX N YacTHON XU3HU. B cnyvasx, HeNnocpeacTBEHHO CBA3AHHLIX C
BOMpocCaMn TPyAOBbIX OTHOWEHUA AaHHbIE O YacTHOMN XM3HW paboTHUKA (v HHOPMAaLWA O XXU3HEAESTEeNbHOCTU B
cbepe cemeiHbIX GbITOBLIX, SIMYHBIX OTHOLLUEHWIA) MOryT 6biTb NONyYeHbl U c5paboTaHbl paboToaaTenem TONbKO ¢
€ro NMCbMEHHOro cornacus.

3.2.6. Pabortopatenb He umeeT npaBo nonyyaTe U obpabaTbiBaTe NepcoHanbHble AaHHbe paBoTHWUKA O ero
YneHcTBe B OGLUECTBEHHBIX O0bEAUHEHUAX Mnu ero NpodCOI3HON AEATENbHOCTH, 33 WCKNIYEHWEM Cryyaes,
npeaycMOTpeHHbIX dheaepanbHbiM 3aKOHOM

3.3. K obpabortke, nepenaye v xpaHeHUto NEPCoHarnbHbIX AaHHbIX paBoTHUKA MOTYT UMETb AOCTYR:
- COTPYyAHUKM ByxranTtepuu, NpousBoAALUME HAaYUCNEHUs paBoTHUKY, B T.4Y. MaBHblii ByxranTtep;
- COTPYAHUKKN KanpoBon cnyx6ebil.

3A Wcnonb3osaHne nepcoHanbHbIX AaHHbIX BO3MOXHO TOMbLIO B COOTBETCTBUK C LENAMW, OnpeaenvBLIMMU WX
nonyveHue.

34. 1. NepcoHarbHble AaHHbIe He MOTyT BbiTh UCNONb30BaHBI B LIENAX NPUUMHEHUS UMYLLECTBEHHOTO Y MOPanbHOro
BpeAa rpaxaaHam. saTpyaHeHus peanusauum npae u ceobop rpaxaaH Poccuiickoit degepauvun. OrpaHudeHne npas
rpaxaaH Poccuiickoin degepaunmn Ha OCHOBE UCMONb3OBAHNA UHGOPMaLMK 06 MX COLMArNbHOM NPONCXOXAEHUM, O
pacoBoi, HaUWOHANbHOW, SA3LIKOBOW. PENUIMO3ZHOM W NapTUAHON NPUHAANEXHOCTU 3anpelieHo W KapaeTcs B
COOTBETCTBUN C 3aKOHOAATENBCTBOM.

3.5. lNepepaya nepcoHanbHbIX AaHHBIX paGOTHMKA BO3MOXHA TONBKO C COrnacusi paboTHUKa UMK B CAYYasX, NPAMO
np AYyCMOTPEHHbIX 3aKOHOAATENLCTBOM.

3.5.1. MNpu nepepave nepcoHanbHbIX AaHHbix paboTHuWka paboTopaTenb AomkeH cobniogaTtb cneaylowme
TpeGoBaHus;

- He coobaTb nepcoHanbHble faHHbie paboTHUKa TpeTbeil CTopoHe 6e3 NUCbMEeHHOro cornacus paboTHuKa, 3a
MCKNOYeHNeM criydaeB, Korga aTo HeobxoANMO B Lensx NpeaynpexaeHns yrposbl XKUsHU U 300p0BbI0 paBGoTHKKE, a
TaKke B Cryyasax, yCTaHOBNEHHbIX hefepanbHbIM 3aKOHOM,;

- He cooBwaTk nepcoHanbHble AaHHbie paboTHMKA B KOMMEepYecknx Lensx 6e3 ero NMCbMEHHOro Cornacus:

- nNpegynpeanTb NKL, NONy4alolMX NepcoHanbHble AaHHble paBoTHUKA, O TOM. YTO 3TU AaHHble MOryT ObiTh
UCNONL30BaHbl NWULWL B LENsaX, ANSA KOTOPbIX OHWU COOBLLeHbl, ¥ Tpe6oBaTb OT 3TUX MWL, NOATBEPXAEHUS TOrO, YTO
aTo npaeuno cobntoaeHo. Jluya. nonyvalowme nepcoHanbHble AaHHble paBoTHUKE, 0Ba3aHbl cobnioaaTbh pexum
CeKpeTHOCTU (KoHpuaerunaneHocTH). [aHHOE MONOXEeHWe He PacnpoCTPaHReTCs Ha OBMEeH NEepCOHanbHbIMM
JaHHbIMKU pabOoTHWUKOB B NOPSAKE, YCTAHOBEHHOM defepanbHbIMU 3aKOHAMMU;

- paspewatb AOCTyn K NepcoHanbHbIM AaHHBIM PaGOTHUKOB TOMbKO CHEUManbHO YNOMHOMOUYEHHBIM nuuam,
onpeaeneHHbIM NPMKasoM No opraHu3auuu, Npu 3TOM yKasaHHbIe LA AOMKHBI UMETh NPaBO NoMyYaTh TONBKO Te
nepcoHanbHble AaHHble paGoTHUKa, KOTOPbIE HEOGXOAUMBI 4NN BLINOMHEHNS KOHKPETHBLIX (YHKLMIA;

- He 3anpawmsaTb WHGOPMAaLNIO O COCTOAHWUN 340POBbA PaboTHUKA, 3a UCKIIOMEHUEM TeX CBEAEHW, KoTopble
OTHOCHATCSH K BONPOCY O BO3MOXHOCTU BbINOMHEHUA paboOTHUKOM TPYAOBON YHKLUMK,
- NepedaBaTb nepcoHanbHble AaHHble paboTHMKa npeacTaBUTENsIM pabOTHUKOB B nopsake, YCTAHOBMEHHOM
TpyAoBelM Koaekcom, U orpaHuumBaTh 3Ty MHPOPMALMIO TOMbLKO TeMW NepcoHanbHbIMU AAHHBIMU PaBOTHUKA,
KOTOpble HeoBXoANMBI A1 BEINONHEHUSA YKa3aHHbIMW NPeACTaBUTENAMU UX PYHKLWA.



3.5.2. NepeAaya nepcoHarnbHbIX AaHHbIX OT AepXaTens Unu ero NpeacTasuTeneil BHELHEMY NOTPEGUTENIO MOXKET
AOMYCKaTbCH B MUHUMAarbHLIX 0GbeMax U TONbKO B LieNsiX BbINOMHEHUS 334a4, COOTBETCTBYIOLLMX OGBHEKTUBHOM
npuynHe copa aTUX AaHHbIX.

3.5.3. lNpn nepenaye nepcoHanbHbIX AaHHbIX PaBOTHIUKA NOTPEGUTENSIM (B TOM YMCHE U B KOMMEPYECKUX Liensix) 3a
npeaensl opraHusauuu patotogarens He AOMKEH coobwaTb 3TW faHHble TpeTbeli CTOpPOoHe 6e3 NUCbMEHHOro
cornacus paboTHWKa, 3a UCKMIOYEHNEM Cry4aes, KOrAa 3TO HEOGXOANUMO B LENAX NPenynpexaeHus yrposbl KU3HU
W 340PpOBbI0 PabOTHNKa UMK B CNyYasix, YCTaHOBNEHHbIX PeAepanbHbIM 3aKOHOM.

3.6. Bce mepb! KoHMAEHUMANLHOCTY Npu cGope, 06paBoTke U XPaHEHUN NEPCOHAMNBHBIX AaHHbIX COTpYyAHUKA
PacnpoCTPaHAIOTCS Kak Ha OyMaxkHble, Tak U Ha 3MEKTPOHHbIE (aBTOMAaTU3NPOBaHHbIE) HocUTeNnU MHAOpPMaLIUK.

3.7. He ponyckaetcs oTBeuaTb Ha BONPOCHI, CBA3aHHLIE C NEpeaayeii NepcoHanbHol uHopMaLi no TenedoHy
unu cakcy.

3.8. XpaHeHnue nepcoHanbHbIX OaHHBbIX OOMKHO MPOMCXOAUTb B nopadke, UCKIOYawLWem ux yTpaTty wunu ux
HenpasoMepHOe UCMONb30BaHNe.

3.9. Mpu npuHATUM peleHwd, 3aTparvsaloOMX WHTEpeckl paboTHuka, paboToaaTens He WMeeT npaea
OCHOBbIBATbCA Ha MepCoHanbHbIX AaHHbIX pPaboTHUKA, NOMYYEHHLIX WCKMIOYUTENBHO B pesynbTate Wux
aBTOMaTU3MPOBaHHOK 0GpaboTkn MnKM 3NEKTPOHHOro nonydyeHus. PaGoTogatenb yuWTbiBaeT NUYHbIE KayecTsa
paboTHuKa, ero Ao6POCOBECTHbIN U 3hPeKTUBHBIATPYA.

4, locTyn K NnepCoHanbHbIM AaHHLIM

4.1. BHyTpeHHwiA AocTyn (AOCTYN BHYTPMW OpraHusaumm).

4.1.1. MNpaso focTyna k NepCoHanbHbIM AaHHLIM COTPYAHUKA UMEIOT:
- AUPEKTOP OpraHusaumu,;

- cam pabOoTHUK, HOCUTE b AaHHbIX.

- APYrue COTPYAHWKN OPraHW3auun npu BLIMOMHEHUM UMM CBOWX CIyXeGHbIX 0BS3aHHOCTEW, CRMCOK KOTOPbIX
yTBEpPXAEH NpukasoMm pabotonatens.

4.1.2. NepeyeHb nNnU, WMeOLIMX AOCTYN K NEpCOHanbHbiM AaHHBIM PaGOTHUKOB, ONPeAenseTcs NPUKa3oM
AuUpeKTopa opraHusayun.

4.2. BHewnuin goctyn.

421. K uucny maccoebix noTpebuteneid nepcoHanbHbiX AaHHbIX BHE OPraHUu3auMn MOXHO OTHeCTU
roCyfapCTBEeHHbIE U HEroCcyAapCTBEHHbIE PYHKLIMOHAMBHEIE CTPYKTYPbI:

- Hanoroebte UHCNEKUNK,

- NPaBOOXpPaHUTENbHbIE OpraHbl;

- OpraHbl CTaTUCTUKMW,;

- CTpaxoBble areHTCTBa,

- BOEHKOMaTh!;

- OpraHbl COLMarnbHOro CTpaxoBaHus,;

- NEHCUOHHbIE (POHLbI;

- noApasaeneHns MyHuLMnanbHbIX OpraHoB ynpaseHus.

4.2.2. Hap30pHO-KOHTpONbHbLIE OpraHbl UMEKOT AOCTYN K MHOPMaLUK TONbKO B cdhepe CBOEl KOMNETEHLWMN.

4.2.3. OpraHusaumy, B KOTOpblE COTPYAHUK MOXET OCYLLECTBMSATbL NEPEYUCTIEHNS AEHEXHbIX CPeACTB (CTpaxoBble
KOMMNaHWW, HerocyAapcTBEHHble NEHCUOHHble, poHAbl, OGnaroTBOpUTENbHBIE OpPraHnu3auuW, KpeauTHble
yupexneHus), MoryT nony4yuTb JOCTYMN K NEPCOHanbHbIM AaHHLIM paboTHWKA TOMLKO B Cry4Yae ero NUCbMEHHOro
paspeLleHus. .

4.2.4. ipyrve opraHusayum.

CeefieHna o paboTatoLlem COTPYAHUKE WUINK yXe YBONMEHHOM MOryT ObiTb NpefocTaBneHbl ApYrok opraHvusauum
TONbKO C MUCbMEHHOro 3anpoca Ha GnaHke opraHusauuu, ¢ NPUIIOKEHUEM KOMWW HOTapUarbHO 3aBEPEHHOro
3asBneHus paboTHuKa.

MNepcoHarnbHble AaHHbIe COTPYAHUKa MOryT BbITh NPpeaoCcTaBNeHbl POACTBEHHUKAM WM YNEHAM €ro CEMbU TOMbKO
€ NMUCbMEHHOrO paspeLUeHna camoro CoTpyaHuKa.

B cnyyae passoga 6biBwas cynpyra (Cynpyr) MMeT npaeo obpaTuTbCsl B OpraHU3aUmio C NMMCbMEHHBLIM 3arnpocom
0 pasmepe 3apaboTHOI nNnaThl cOTpyaHUKa Bes ero cornacus ¢ ykasaHuem npudnHel obpailenus. (YK P®).

5. 3awura nepcoHanbHbIX [aHHbIX
5.1. Moa yrpo3soii MM ONacHOCTbIO YTPaTbl NEePCOHaNbHbLIX AaHHLIX NMOHUMAETCA eAUHUYHOE WUNU KOMMNEKCHOE,
peansHOe UNU NOTEHUMaNbHOE, aKTUBHOE WU NACCUBHOE NPOSIBIIEHNE 3/T0YMbILUN@HHbBIX BO3MOXHOCTEN BHELLHUX
WNKU BHYTPEHHWX WCTOYHUKOB Yrpo3bl CO3aaeaTb HebnaronpuATHble coBbiTUA, OKasbiBaTh AecTabunusupylollee
BO3AECTBME Ha 3alyMLLaeMyl0 UHDOPMaLMIO. v

5.2. Puck yrposbl noGbiM WMHGOPMAaLUMOHHBIM pecypcam Co3AaloT CTUXuiHble GeacTsus, 3KCTpeManbHble
cUTYauun, TEPPOPUCTUYECKUE OENCTBUS, aBapui TEeXHWYECKUX CPeACTB W NUHWUIA CBA3WU, ApyrWe OOLEKTMBHble
o6CcToATENBCTBA, @ Takke 3auHTEPEeCcOBaHHbIE U He3anHTEPeCOBaHHbIE B BOSHUKHOBEHMU Yrpo3bl nuua.



5.3. 3awmTa nepcoHanbHbIX AaHHbIX NpeAcTaBnseT cobGoil KecTko pernameHTUpoBaHHbIl U AUHAMUYECKN
TEXHONOrMYECKNn NPOLIECC, Mpeaynpexaalolmiti HapylueHne AOCTYMHOCTU, LEeNOCTHOCTH, [lOCTOBEPHOCTU U
KOH(UASHLMaNbHOCTV NEPCOHaNbHBIX AaHHBIX U, B KOHEYHOM cyeTe, 06ecneunBaloLLmii JOCTaTOYHO HaAeXHYIo
BesonacHocTb MHGOpMaLny B Npouecce ynpasneHYeckoil i NPOU3BOACTBEHHOM AESTENbHOCTU KOMNAHNY.

5.4. 3awuta nepcoHanbHbIX MAaHHbIX PaBoTHUKA OT HEeNpaBOMEPHOrO WX WCMOMb3OBAHUS UMM yTparTbl
obecneynBaetcs paboToaaTernem 3a CHET ero CPEACTB B NOPSAKE, YCTAHOBMNEHHOM heAeparnbHbIM 3aKOHOM.

5.5. «BHyTpeHHss 3aluTa».

5.5.1. OCHOBHbIM BMHOBHUKOM HECAHKLIMOHUPOBAHHOTO AOCTYMA K NEPCOHANbHBIM AaHHBIM SBASETCS, Kak
npaBwno, nepcoHan, paboTatoWwuit ¢ QOKyMeHTaMu 1 6azaMn JaHHbIX.

5.5.2. [ins obecnevennn BHYTPeHHe 3aLwmMTbl NEPCOHaNbHbIX AaHHBIX paboTHUKOB nepcoHany, paGoTalowemy ¢
AOKYyMeHTaMu 1 6a3aMu aaHHbIX Heobxoaumo cobroaaTs psa mep:

- OrpaHnyeHne u pernameHTaums coctana paboTHUKOB, (YHKUMOHANbHbIE 0BA3aHHOCTI KOTOPLIX TPEBYIOT
KOHMAEHUMANbHBIX 3HAHWIA;

- CTporoe usbuparensHoe 1 060CHOBaHHOE pacrpeAeneHne AOKYMEHTOB 1 MHGOPMaLINU MEXAY paBoTHUKaMM;

- PauvoHanbHoe pasmelleHne paboynx Mect paboTHUKOB, NPK KOTOPOM UCKMIOYEANOCh Bbl 6ECKOHTPONbHOE
ncnonb3oBaHne 3alwuaeMon nHopmaLmu;

- 3HaHue paboTHUKOM TpeboBaH!ii HOPMaTUBHO - METOANYECKIX AOKYMEHTOB MO 3aLuuTe nHcpopMaLuK ¢
COXpaHeHnn TaiHbl,

- Hanu4ue HeoGXoAUMBIX YCMOBMIA B MOMELLEHNM Ans paGoTkl C KOHMUAEHUMANBHLIMU AOKYMEHTaMu 1 6azamm
OaHHbIX;

- onpejenexve u pernameHTauus coctasa paboTHUKOB, UMEIOLLWX NPaBO AOCTYNa (BX0Aa) B NOMELLEHME, B
KOTOPOM HaxoAMTCA BbIYUCITMTENLHAA TEXHUKA;

- OpraH13aums nopsaka yHUMTOXEHUss MHdopMaumu;

- CBOEBpEMEHHOE BbifBNeHUe HapyLueHus TpeGoBaHUi paspeLuMTenbHO| CUCTEMBI AOCTYNa paBoTHUKaMM
noapasfaeneHus;

- BocnuTaTenbHas u pasbAcHUTENbHas paboTta ¢ COTpyAHUKaMK NOApasAeNeHns No NPeaynpexaeHuio yTpaT
L€HHbIX cBeAeHUI Npu paboTe ¢ KOHPUAEHUMANbHBIMU JOKYMEHTaMM;

- He JonyckaeTcs Bbiaaua NUYHLIX Aen COTPYAHWKOB Ha paboume MecTa COTPyAHWKOB. JIuyHble aena MoryT
BblAaBaTbCA Ha paboune Mecta TOMbKO AWpeKTopy, rnaBHoMy GyxranTepy, cneuwanucty no Kagpam W B
WCKNIOYNTENbHBIX  Cry4asX, Mo MUCbMEHHOMY pPaspelueHWlo AUPEeKTopa, - PYKOBOAUTENK CTPYKTYPHOro
noapasgenexns (Hanpumep, Npu NOArOTOBKE MaTepuarnos ANs arTecTaunn paboTHUKa).

5.5.3. 3awmra nepcoHanbHbIX AaHHBIX COTPYAHNKA Ha SMEeKTPOHHbBIX HOCUTENSX.

Bce nanku, copepxalme nepcoHarnbHble AaHHbIE COTPYAHMKE, AOMKHbI GbiTh 3aLMLLEHDI naponem, KoTopblii
coobLiaeTcs pyKoBOAMTENIO KaApOBOH CnyxBbl U Npu Heobxogu!'--tocTu AvpekTopy.

-5.6. «BHelwHas 3awmTar.

5.6.1. [na sawuTbl KOHMAEHUWAnN SHOIW WHOPMaUWUKM CO3LAKTCH . ueneHanpaBreHHble HeGnaronpusiTHble
yCnoBus 1 TpyAHONPEOA0NMMbIE NPENATCTBIAA ANS UL, NbITAIOWENOCA COBEPLUINTL HECAHKLIMOHUPOBAHHbIA 4OCTYN
n oBnaaeHve wHbopmauuen. Llenbio u pesynbTaToM HeCaHKUWOHWPOBAHHOTO JocTtyna K WHMOPMaUMOHHbIM
pecypcam MOXET GbITb HE TOMLKO OBNaAeHUE LIEHHLIMU CBEAEHUSIMM 1 UX UCMOMNb30BaHUE, HO U UX BUAOU3MEHEHME,
YHUYTOXEHWE, BHeCEHMe BUpyca, NogMeHa, danbcuukaumns coaep aHns PEKBUIMTOB AOKYMEHTA U 4p.

5.6.2. Tlop NOCTOPOHHWUM NMLOM MOHUMaETCA MoGOe NNUO, HE WUMEIOLee HENOCPEACTBEHHOTO OTHOLLEHHS K
AEATeNbHOCTM OpraHu3aumu, NoceTuTenn, paboTHUKU APYruX opraHnsauwii. loCcTOPOHHWE NUUA HE JOMKHLI 3HaTb
pacnpepenesve yHKUMiA, paGoune npouecchl, TEXHOMOIMIO COCTAaBNEHUS, OOPMIIEHNS, BEAEHUA U XPaHEHMS
AOKYMEHTOB, Aen 1 paBGounx MaTepuanos B opraHuaaLumm.

5.6.3. [nA oGecneueHns BHELUHEN 3aLUUTbl NEPCOHAMNbHLIX 4AHHLIX COTPYAHNKOB OTBETCTBEHHOMY nULy
Heobxoaumo cobnioaath psamep:

- ONpeAenuTb NOPSACK NPUEMa, y4eTa U KOHTPONS AeATEeNbHOCTU noceTuTeneil;
- BECTU Y4eT W pernaMeHTUpoBaTh NOPAAOK BblAaYM YAOCTOBEPEHUN U APYIMX AOKYMEHTOB.

5.7. Bce nuua, ces3saHHbie ¢ nony4YeHneM, o6paboTKoii U 3aLuToik nepcoHanbHbIX 4aHHbIX, 0653aHbl nognucaTh
0653aTenbCTBO 0 Hepa3rnaLleHN NePCoHanbHbIX AaHHbIX PAGOTHUKOB.

5.8. [0 BO3MOXHOCTYM NepcoHarnbHble AaHHbIe He0BX0AUMO 06e3NUYNTD.

5.9. Kpome Mep 3awuTbl nepcoHanbHbIX AAHHBIX, YCTAHOBAEHHbLIX 3aKOHOOATENLCTBOM, paboTtoaaTenem,
paboTHUKaMm 1 nudamun, paboTtatowumm ¢ NepcoHanbHbIMWU AAHHLIMW MOTYT BbipabaTbiBaTh 4ONONHUTENbHbIE Mepbl
3aWnTbl NEPCOoHanbHbIX AaHHbIX PAaBOTHMKOB.

6. NpaBa n 06a3aHHOCTU pabGoOTHHUKA

6.1. 3akpennexve npas paboTHWKa, PErMaMEHTUPYIOWIMX 3ALLUNTY €ro NePCOHANbHBIX AaHHbIx, obecneunsaet
COXPaHHOCTb NOMHOA 1 TOYHON UHOPMaLIMKM O HeMm.

6.2. B Uensx 3awmTbl NepcoHanbHbIX AaHHbIX, XPaHALMXCS y paBoToaaTens, paBoTHUK NMeeT npaeo:
- TpeboBaTk UCKITIOUEHNS NI NCNIPABIIEHNA HEBEPHBIX UMK HEMOMHBLIX NEPCOHANbHLIX AAHHbIX;

¢



- Ha cBOGOAHbIA GecnnaTHbIit 4OCTYN K CBOVM NEPCOHAMbHLIM AaHHBIM, BKIIOYas NPaBO Ha NOMyYeHne Konuil no6oil
3anucu, cogepkalleli NepcoHasbHble JaHHbIE,

- NEpPCOHanbHbLIe AaHHbBIE OLIEHOYHOro Xapakrepa AOMONHUTL 3asBEHNEM, BbipaxXatoLM ero COBCTBEHHYIO TOUKY
3peHus;

- ONpenenaTb CBOMX NpeacTaBuTenei Ans 3aLiuTe! CBOUX NEPCOHAMNbHbLIX AAHHbIX;

- Ha coxpaHeHue K 3allnTy CBOelt NMNYHOW N CeMEHON TaliHbl,

6.3. PaboTHuk 0GnA3ak:

- nepepjaeBaTb pabotopgarenid unu ero npeacTaBnTento KOMNIEKC OOCTOBEpPHbIX, AOCKYMEHTNPOBaHHbIX
NEPCOHanbHbIX AaHHBIX, COCTaB KOTOPbLIX yCTaHOBSEH prAOBbIM koaekcom PO,

- CBOeEBpeMeHHo coobujaTtb paboTogaTento 06 U3MeHeHUN CBOMX nepcoHanbHbIX gaHHbIX.

6.4. PaboTHWku cTaBaT paGoToaaTens B MBBECTHOCTb 06 M3MEHEHUN hammnumn, UMeHN, OTYECTBA, AaTbl POXKAEHNS,
H4TO Nony4aeT OTpaxeHne B TPYAOBON KHUXKE Ha OCHOBaHWW NPEACTaBNEHHbIX AOKYMEHTOB. [py HeoBXoaUMOCTM
N3MEHAITCA AaHHbIe 06 0Gpa3oBaHuy, Npodeccum, cneunansHOCTW, MPUCBOEHNM HOBOTO Pa3psAa U np.

6.5. B Lensax 3aWuTbl YaCcTHON KU3HW, MNYHOU U CEMENHON TaliHb paboTHUKM He AOMXXHbl OTKa3bIBaTbCH OT CBOEro
npaea Ha o6paboTKy nepcoHanbHbIX AaHHBIX TONBKO C UX COrMacus, MOCKOSbKY 3TO MOXET NoBnedyb NpuYnHeHne
MOparnbHOro, MaTepuansHoro spega.

7. OTBeTCTBEHHOCTb 3a pasrnaweHue KoH¢puaeHUMaNbLHOIM UHdOpMaLUK, CBA3AHHOW C NEePCOHaNbHLIMU
AaHHbIMKU

7.1. lOpnanyeckne u uanyeckme nuua, B COOTBETCTBUM CO CBOUMMU NOSTHOMOYNSMM Bnagewowune nHdopmauuein o
rpaxaakax, nonyyawwne n ncnonbsyowme ee, HeCyT OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuiickoit egepayun 3a HapyLLEHUE pexMa 3aLnUTbl, 06paGoTku 1 nopsigka NCnonb3oBaHUA 3Toi MHpOpMaunu.

7.2. PykoBoguTenk, paspewaloLnit AOCTYN COTPYAHMKA K KOHMDUAEHUNANBHOMY AOKYMEHTY, HECET NEPCOHaNbHYIO
OTBETCTBEHHOCTb 33 AaHHOE paspeLueHme.

7.3. Kaxablii COTPYAHMK oOpraHusauuv, nonyvalwmini Ans  padoTbl KOHMASHUMArbHBIA OOKYMEHT, HeceT
€AUHONNYHYIO OTBETCTBEHHOCTb 32 COXPAHHOCTb HOCUTENS U KOHUAESHUMANBHOCTL MHOPMaLMN.

7.4. Jluua, BUHOBHbIE B HAPYLUEHNM HOPM, PETYNNPYOLLMX NONyYeHne, 06pabOoTKy 1 3aLLUTY NEPCOHANbHBIX AaHHBIX
paboTHUKa, HECYT AUCLMNINHAPHYIO0, BAMUHNCTPATUBHYIO, rPXAAHCKO-NPABOBYIO UMY YTONIOBHYIO OTBETCTBEHHOCTL
B COOTBETCTBUM C heaeparnbHbIMN 3aKOHaMM.

7.4.1. 3a HeucnosHeHNe WNKU HeHapnexaliee WUCNONHeHWe paGOTHUKOM MO €ro BUHE BO3NOXEHHbIX Ha HEro
o6sA3aHHOCTei No cobnoaeHNIo YCTaHOBNEHHOro nopsaaka paBoTel CO CBeAEHUSIMU KOH(bnaeHLmnanbLHOro xapakrepa
paboTopaTens Bnpase NPUMEHNTL NPeAyCMOoTpeHHbie TpyaoBbiM Kogekcom ANCLUUMITMHAPHBIE B3bICKaHUS,

7.4.2. [ONXHOCTHblE nuua, B 0BA3aHHOCTb KOTOpLIX BXOAMT' BeAEHWEe NepcoHanbHbIX AaHHbIX COTPYAHUKA,
06n3aHbl 06ecneunTb KaXKAOMY BO3MOXHOCTb O3HAKOMIIEHUS C AOKYMEHTaMWn U Matepuanamu, HenocpeacTeeHHo
saTparusatowumn ero npaea U ceobopbl, ecnv UMHOE He NPedyCMOTPEHO 3aKOHOM. HenpaBomepHbI OTKas B
NpeaocTaBNeHn CoBpaHHbIX B YCTAHOBNEHHOM MopsfKe AOKYMEHTOB, nnbo HecBOeBpeMEHHOe npeaocTaBneHue
TakuX LJOKYMEHTOB WNU WHOW WHGOPMauunM B cnydyasx, NPeayCMOTPEHHBIX 3aKOHOM, nu6o npegoctaeneHve
HenosiHoi unu 3aBeoMO NOXKHON MHGPOPMALUN - BNEYeT HaNOXKEHUE Ha AOMKHOCTHBIX nvy agMUHUCTPaTUBHOIO
wrpada B pasmepe, onpegensemom Kogekcom o6 agMUHNCTPaTUBHBIX nNpaBoHapyLWeHUsX.

7.4.3. B cooTtBeTcTBUMM ¢ [paxpaHckum Kogekcom nuua, He3aKoHHbIMU MeToAaMW nony4dmelLne UHgopMayuio,
cocTaenatLyio crnyxeGHyto TaiiHy, 06s3aHbl BOSMECTUTb NPUYUHEHHbIE YBBITKM, NPUYEM Takas e 0BGS3aHHOCTb
BO3naraeTcs U Ha paboTHUKOB.

7.4.4. YronoeHas OTBETCTBEHHOCTb 32 HAPYLUEHNE HENPUKOCHOBEHHOCTW YaCTHOM XU3HM (B TOM YUCne He3aKOHHOe
cobupaHne unn pacnpocTpaHeHUe CBEAEHMNI O YaCTHOMN XW3HW NULA, COCTABNSIIOLLEro ero NNYRYIO NN CeMeliHyo
TaiiHy, Ge3 ero cornacus), HenpaBOMEpHbI AOCTYN K OXPaHAEMOA 3aKOHOM KOMMbIOTEPHON WHOpMaLMy,
HeNpaBoMepHbIil OTka3 B NPeAOCTaBneHM CoBPaHHbIX B YCTAHOBIEHHOM NOPAAKe AOKYMEHTOB U CBEAEHUI (ecnu
ST AeAHUA NPUYMHANW Bpea npaBaM W 3aKOHHBIM MHTEpEecam rpaxaaH), COBepLUEHKbIE NULOM C MCMONb3oBaHWEM
CBOEro CryxeGHOro MNOroXeHWs HakasbiBaeTcs WTpadoMm, NGO MULLEHWEM npaBa 3aHUMaTb OnpedeneHHble
AOMKHOCTU UMK 3aHUMaTbLCA ONpefeneHHon AeATenbLHOCTLIo, NGO apecTom B cootBeTcTBUM € YK PO,



